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Google Classroom

When you first download or use Google Classroom it is extremely
important that you use your c2k email address to set it up - for example:
Google cmettleton487@c2ken.net

Classroom

Joining a Classroom:

To join a classroom your teacher will either send you an email with a joining link or give you a
classroom code. If you are using a code you must make sure that you use your c2k email to
join.

On the Google Classroom homepage you will only see classes which you have joined.
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Viewing Work

Click on the class you want to view work for, you will see this window:

= TestClass Stream Classwork People

Test Class

Upcoming [ Share something with your class.

Woohoo, no work due in
soon!

View all TANYA GREER posted a new assignment: Spreadsheet Section 5 - Understanding Check (T...
20 May

@ TANYA GREER posted a new assignment: SS Quiz
17 May (Edited 18 May)

The “STREAM” window is where you will find the latest announcement from your class
teacher.

To view your Classwork you need to click on the “CLASSWORK” tab.

= Test Class Stream Classwork People
@ View your work E Google Calendar [ Class Drive folder
Spreadsheet Section 5 - Understanding Che... No due date
S8 Quiz No due date
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Here you will find instructions to any tasks and any assignments that need completed. It is
important that you try to submit your assignments on time — the “DUE DATE” will appear here
beside the instructions.

Submitting Work:

To submit completed work you must follow the instructions given by your teacher. If they
require a document to be uploaded — follow these steps:

Spreadsheet Section 5 - Understanding Che... No due date
Posted 20 May Assigned
i o e s R S Read the instructions then open the
2010 @70c 2 el document. Click on view assignment.
Vv

View assignment

SS Quiz No dt
Once you have completed the task you need to click on “Mark as Done” “Add or Create”
. _ 100 points
Spreadshee.t Section 5 vour wilk nssiglhl You can add a
Understanding Check (Test) A
& TANVAGREER 204y private comment
Download the spreadsheet question. Complete all parts of the questions, pay attention to the number of marks for each question. to Iet your
, teacher that your
2018 Q7.doc 2018 Q7.pdf Private comments
y y " s B work has been
Class comments uploaded Or tO
s > ask a question.
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Submitting Work using a mobile phone:

The same process is completed if you are using a mobile phone or tablet however there is a
slight change. Once you have viewed and completed the task:

14:06 0 & Al 41%8 14:06 G ol 41%=
(_

Spreadsheet Section 5 -
Understanding Check (Test)

100 points Your work Assigned

=] Add class comment + Add attachment
Download the spreadsheet question. Complete all
parts of the questions, pay attention to the number

of marks for each question. Submit your completed
answers and click 'hand in'.

Attachments

E 2018 Q7.doc

B8 2018a7.pdf

Add private comment

| Click on this arrow |

Then this screen appears &
you just submit your work in
the same way.

Your work Assigned

@ Add private comment
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